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1.0 UTANGULIZI

Mwongozo huu unaonyesha jinsi ya kutumia Mfumo huu.Aidha mwombaji
anatakiwa kuomba kazi mara moja tuu na sio vinginevyo. Mwombaji
atatakiwa au anatakiwa kuwa na vitu vifuatavyo wakati wa kuomba kazi:

i ) Namba ya NIDA iliyo sahihi
ii ) Vyeti vya Elimu vilivyohakikiwa

Mwonekano wa awali wa Mfumo wa Ajira za Polisi utajumuisha sehemu ya

usaf'ili kwa watumiaji wap{:fl (REGISTER) na sehemu ya kuingia kwa
waliokwisha jisajili JLOGI )

TPF - RECRUITMENT PORTAL

THE UNITED REPUBLIC OF TANZANIA

MINISTRY OF HOME AFFAIRS

TANZANIA POLICE FORCE

REQUIREMENTS REGISTRATION

National Identificaticn Number (NIN)

Certified Academic Certificate

Keap your credentials for fater use

2.0 KUFUNGUA AKAUNTI
Mwombaji anapaswa kubonyeza kitufe chenye maandishi “REGISTER”
ili kuunda akaunti mpya.

TPF - RECRUITMENT PORTAL

i THE UNITED REPUBLIC OF TANZANIA
[23)8

W/ MINISTRY OF HOME AFFAIRS

AR
TANZANIA POLICE FORCE

REQUIREMENTS REGISTRATION

Mational Identification Numbar [MIN}




Utakapobonyeza "REGISTER," utaletewa hatua ya kwanza Ka kufungua
akaunti ambayo itahusisha kuingiza namba ya Kitambulisho cha Taifa
(NIDA)

TANZANIA POLICE FORCE

Recruitment Portal

Application Form (Stage One)

Enter Your NIDA Number

Weka namba ya NIDA kisha bonyeza "SEARCH" ili kuendelea

TANZANIA POLICE FORCE

Recruitment Portal

Application Form (Stage One)

Enter Your NIDA Number

Baada ya taarifa zako kuvutwa kutoka NIDA, gaza jina la mrithi, namba yake

a simu, mkoa, wilaya, kata, eneo ulilosomea (Education Institution
ocation)Tanzania au nje, na kiwango cha elimu kama ni kidato cha nne
(form four),kidato cha sita (form six), astashahada (certificates), stashahada
(di]I))loma) au shahada (bachelor Degree) kisha bonyeza "SUBMIT
APPLICATION."
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Baada ya kubonyeza Submit Application utaletewa ujumbe wa umefanikiwa
kujisajili pamoja na jina la mtumiaji (username) ambayo itakuwa ni jina lako
la kwanza na la mwisho pamoja na nywila (password) ambayo itakuwa ni
namba yako ya NIDA

Congratulations! You have
successfully registered.

‘¥t Beonunt datats ang 25 fi

Panswond: 1656062641 2ENDITE
Rafarance Numsar; T4TOG3AEF

G o Lagin

Hakikisha unanakili jina la mtumiaji(username) na nywila (password) kwa matumizi ya badae



3.0 KUINGIA KWENYE MFUMO
Bonyeza "GO TO LOGIN" ili kuingia kwenye mfumo baada ya kujisajili.

Congratulations! You have

successfully registered.
You acoous delels are 2s folows:

Usesname; daria iy
Passwnrd: 102608241 1AM NG

Refarence Numbsr: T4TDEIASEF

Goto Login

Iwapo umekamilisha usajili, tafadhali bonyeza 'LOGIN' ili kuendelea na
mchakato wa maombi.

THE UNITED REPUBLIC OF TANZANIA "
&i MINISTRY OF HOME AFFAIRS g
TANZANIA POLICE FORCE

nidhanmi haki weledi na uadififu, msingi wa mafanikio yetu

HOME VACAMOES SIGN IN NOTES BOARD CONTACTS

REQUIREMENTS REGISTRATION

National iersfication Number {NIN}

Tafadhali ingiza Jina la Mtumiaji (Username) pamoja na Ngrwila (Password)
kisha bonyeza Login ili kuendelea na mchakato wa maombi.

1 you P igesen T Bocms and s, e8¢
Arstmams Jasarmedgrmad comard your NI mreber

e gasrwore

NB:Iwapo umesahau nywila (Password), bonyeza 'Forgot Password?' kisha jibu maswali ya uthibitisho ili
upate nywila (password) mpya

1 o0 v mgoen o accimsel and psswer.use
Sratnaren snsvsmmedoren oo o HIN b
4 e paswees



3.1 DASHIBODI

Unapoingia kwenye mfumo, utaelekezwa kwenye ukurasa wa mwanzo
(Dashbodi) uk1wa na picha yako kutoka kwenye taarifa za NIDA. Juu kulia,
utaona kiwango cha elimu uhcho]aza pamoja na kitufe cha 'Kutoka' ili
kuvjicndoa kwenye mfumo

Applcation Progress

Status Summary

o
Document Stage
nilial Agplication

Complats segistration




( IT') SIFA/VIGEZO (QUALIFICATIONS)
Bonyeza 'Qualifications’ ili kuona sifa za kielimu na aina ya vyeti
unavyotakiwa kupakia kulingana na kiwango cha elimu ulichojaza awali

(A) Kwa mwombaji mwenye elimu ya shahada (bachelor degree)
ukibonyeza qualifications utaweza ona yafuatayo:

Welcome

dariankys  Education Level:

Academic Qualifications

& Find b

8 Applied Job

Pakia vyeti vyako vyote vya taaluma kulingana na kiwango chako cha elimu



SHAHADA (BACHELOR DEGREE)

Bonyeza 'Bachelor Degree' ili kuongeza cheti cha chuo kwa kujaza taarifa za
chuo ulichosoma, kisha pakia cheti chako katika mfumo wa PDF pamoja na
transcript yako ikiwa pia kwenye PDF. Baada ya kukamilisha, bonyeza
'Submit' kuwasilisha

Welcome

Bachelor Degree Education

Institian Frogram Harer Rrgitratan Humber

STASHAHADA (DIPLOMA)

Bonyeza 'Diploma’ ili kuongeza cheti cha diploma kwa kujaza taarifa za
chuo ulichosoma, kisha pakia cheti chako katika mfumo wa PDF pamoja na
transcript yako ikiwa pia kwenye PDEFE. Baada ya kukamilisha, bonyeza
'Submit' kuwasilisha

WELCOME

Diploma Education

T T

Search Registration Numi / Search by Acadermic Verification Number

Istitution Progrem Hame Registrution Numbar

NB: Taarifa za Diploma unaweza kupata kwa kuingiza namba ya usajili na mwaka

wa kuhitimu, kisha bonyeza 'Search' kuvuta taarifa moja kwa moja kutoka
NACTVET



ASTASHAHADA (CERTIFICATES)

Bonyeza 'Certificates' ili kuongeza cheti cha certificates kwa kuingiza namba
ya mtahiniwa(Registration Number), na mwaka uliomaliza kisha bonyeza '
Tafuta' ili kuvuta taarifa moja kwa moja kutoka NACTVET

Baada ya taarifa kuvutwa bonyeza submit ili kuwasilisha taarifa

WELCOME

KIDATO CHA SITA (FORM SIX)

Bonyeza 'Form 6' ili kuongeza cheti cha kidato cha sita kwa kuingiza namba
ya mtahiniwa(Index Number) kisha bonyeza 'Tafuta' ili kuvuta taarifa moja
kwa moja kutoka NECTA. Baada ya taarifa kuvutwa bonyeza weka cheti
kikiwa kwenye PDF kisha bonyeza submit ili kuwasilisha taarifa

Form Six Education

IF YR ARE MOT A REFEATER [MUT ¥YOLI FORM 913 IMDEX MUMBER HERE AND SEARCH

Kama wewe ni resetter, bonyeza 'Form 6 Reseter Page' ili uweze kuongeza
taarifa zako

T <
1 I ARE RS A SEREATER FUCT VEILIN FERENE A1 ISR NILIRMIERE HESE ANE SRANES
THIS BAGE 15 DALY FOR PO SO0 IESEATENS.




Ingiza namba ya mtahiniwa ya kwanza (Index Number) kisha bonyeza
'Tafuta' ili kuweza kuvuta taarifa moja kwa moja kutoka NECTA

Welcome

Form Six Reseters

First Candidate Number

Tafadhali kumbuka, kama umerudia mtihani zaidi ya mara moja, unaweza kuongeza
namba ya mtahiniwa ya pili, tatu, na kadhalika hadi ziishe

KIDATO CHA NNE (FORM FOUR)

Bonyeza 'Form 4' ili kuongeza cheti cha kidato cha nne kwa kuingiza namba
ya mtahiniwa(Index Number) kisha bonyeza 'Tafuta' ili kuvuta taarifa moja
kwa moja kutoka NECTA kisha bonyeza submit

WELCOME

Form Four Education

Kama wewe ni resetter, bonyeza 'Form 4 Reseter Page' ili uweze kuongeza
taarifa zako

Welcome

Form Four Education

Inclex Mumber




Ingiza namba ya mtahiniwa ya kwanza (Index Number) kisha bonyeza
'Tafuta' ili kuweza kuvuta taarifa moja kwa moja kutoka NECTA

Tafadhali kumbuka, kama umerudia mtihani zaidi ya mara moja, unaweza kuongeza
namba ya mtahiniwa ya pili, tatu, na kadhalika hadi ziishe

Form Four Reseters

First Candiclate humber

Baada ya kupakia vyeti, mfumo utaonyesha vyeti vyote ulivyopakia kama
inavyoonekana kwenye picha hapa chini

KUMBUKA TAARIFA ZA STASHAHADA,ASTASHAHADA,KIDATO CHA
SITA,KIDATO CHA NNE UNAWEZA KUPATA KWA KUINGIZA NAMBA YA
USAHILI NA MWAKA WA KUHITIMU,KISHA BONYEZA'SEARCH'" ILI
KUVUTA TAARIFA MOJA KWA MOJA KUTOKA NACTVET /NECTA.



( B) Kwa mwombaji mwenye elimu ya stashahada (diploma) ukibonyeza
qualifications utaweza kuona yafuatayo:

edson.mwendapole  Education Level: Diploma

Certificate Form 6 Form 4

Add Certificate qualifications. Add Form b qualifications Add Form 4 qualifications

STASHAHADA ( DIPLOMA)

Ukibonyeza 'Diploma’ itaonekana kwenye Search Mode hapa ndipo utaweza
kuingiza namba ya usahili ya chuo (Registration Number) kisha bonyeza
Search ili uweze kuvuta taarifa moja kwa moja kutoka NACTVET au kama
una Academic Verfication Number (AVN) Utaweka AVN number kisha
bonyeza search ili uweze kuvuta taarifa zako moja kwa moja kutoka
NACTVET kisha bonyeza Submit

Diploma Education

Search Registration Number Search by Academic Verification Number

Institution Program Name Registration Numbser
Start Date End Date Classification
g B vy A ey Sefect your Classfication
GPA Cartificate Transcript
Select your GPA . Motapplicable in search mode Nat applicable in search made

Ukiwa unataka kujaza vyeti vyako bila kuvuta moja kwa moja kutoka
NACTVET bonyeza Manual Entry Mode ili uweze kujaza taarifa zako
Ingiza Taarifa zako zote pamoja na vyeti vikiwa kweny PDF kisha bonyeza
Submit ili kuweze kuwasilisha taarifa zako



WELCOME dancun.meshack  Education Level: Bachelor Degree

Diploma Education

Search Registration Numbear Search by Academic Verification Number

.......... i M Regletration Numbser
@ Dashboard
2 Qualifications | TR e atw End Date Classification
B Curriculum Vitae
B W / Experience aPa Certificate Tramscript
Mot appBcablis in ssarch mods Mot applicable in search mode

B Application Letter
= Find Job
Applied Job

ASTASHAHADA

Ukibonyeza 'Certificates' itaonekana kwenye Search Mode hapa ndipo
utaweza kuingiza namba ya usahili ya chuo (Registration Number) kisha
bonyeza Search ili uweze kuvuta taarifa moja kwa moja kutoka NACTEVET
Kisha bonyeza submit

WELCOME daneun.meshack  Education Level: Bachelor Degree

\Certiﬁcate Education

Search Registration Mumber

Inatitutian Pragram Mams Registration Mumiber
@ Dashboard
= Qualifications Start Date End Date Classification
GRA Certificate Transcript
Not applicatile in search morde Mat applicalile in search mads

B Application Letter

& Find Job
8 hoptd sob #

Ukiwa unataka kujaza vyeti vyako bila kuvuta moja kwa moja kutoka
NACTVET bonyeza Manual Entry Mode ili uweze kujaza taarifa zako
Ingiza Taarifa zako zote pamoja na vyeti vikiwa kweny PDF kisha bonyeza
Submit ili kuweze kuwasilisha taarifa zako



WELCOME dancun.meshack  Education Level: Bachelor Degrea

Certificate Education

search Reglstration Mumber

.............................

Transaript

B Application Letter

& Find Job

Applied Job

KIDATO CHA SITA (FORM SIX)

Bonyeza Form six ili uweze kuongeza cheti chako cha kidato ncha sita kwa
kuingiza namba yako ya usahili ya form six (Form six registration number)
pamoja na mwaka uliomaliza shule kisha bonyeza search kisha submit

WELCOME

Form Six Education

IF ¥OU ARE NOT A REPEATER PUT YOUR FORM SIX INDEX NUMBER HERE AND SEARCH

THIS PAGE IS QNLY FOR FORM SIX RESEATERS

Y. Dbt Schaol Mame Indes Mumbsr Syctem
& Qualifications

B Curricolum Vitso [ ey i Year

B W/ Experience

B Application Letter

== Find Job

B Appliod Job

Na kama umewahi rudia mtihani wa form six bonyeza form six reseter page
ili uweze uweze kuongeza taarifa zako

WELCOME

Form Six Reseters

First Candidate Number

NB Kama umewahi rudia mtihani zaidi ya mara moja unaweza pia kuongeza



KIDATO CHA NNE (FORM FOUR)

Bonyeza Form four ili uweze kuongeza cheti chako cha kidato ncha nne kwa
kuingiza namba yako ya usahili ya form four(Form six registration number)
pamoja na mwaka uliomaliza shule kisha bonyeza search kisha

WELCOME dancun.meshack  Education Level: Bachalor Degres

Form Four Education /

Index Mumiber

. ST
KLt oou!s Sehal Name Index Number Systam
B Qualifications.

B Cumiculum Vitae Start Yaar Passing Year

B W/ Experience

B Application Letter
& Fic o #

B Applied Job

Na kama umewahi rudia mtihani wa form six bonyeza form four reseter
page ili uweze uweze kuongeza taarifa zako

WELCOME wdson.mwendapele  Edusation Level: Digloma

Form Four Reseters

First Candidate Number

(C) Kwa mwombaji mwenye elimu ya Astashahada (Certificates)
ukibonyeza qualifications utaweza kuona yafuatayo:

Jatariblseko  Education Level: Certificate




KIDATO CHA NNE (FORM FOUR)

Bonyeza Form four ili uweze kuongeza cheti chako cha kidato ncha nne kwa
kuingiza namba yako ya usahili ya form four(Form six registration number)
pamoja na mwaka uliomaliza shule kisha bonyeza search kisha

WELCOME dancun.meshack  Education Level: Bachalor Degres

Form Four Education /

Index Mumiber

. ST
KLt oou!s Sehal Name Index Number Systam
B Qualifications.

B Cumiculum Vitae Start Yaar Passing Year

B W/ Experience

B Application Letter
& Fic o #

B Applied Job

Na kama umewahi rudia mtihani wa form six bonyeza form four reseter
page ili uweze uweze kuongeza taarifa zako

WELCOME wdson.mwendapele  Edusation Level: Digloma

Form Four Reseters

First Candidate Number

(C) Kwa mwombaji mwenye elimu ya Astashahada (Certificates)
ukibonyeza qualifications utaweza kuona yafuatayo:

Jatariblseko  Education Level: Certificate




CERTIFICATES

Ukibonyeza 'Certificates' itaonekana kwenye Search Mode hapa ndipo
utaweza kuingiza namba ya usahili ya chuo (Registration Number) kisha
bonyeza Search ili uweze kuvuta taarifa moja kwa moja kutoka NACTVET
Kisha bonyeza submit

WELCOME

Certificate Education /

Search Registration Number

@ Dashboard
& Qualifications StartDate  EndDate Classificatian
B Curriculum Vitae

B W/ Experience

B Application Letter

& Find Job

Ukiwa unataka kujaza vyeti vyako bila kuvuta moja kwa moja kutoka
NACTVET bonyeza Manual Entry Mode ili uweze kujaza taarifa zako
Ingiza Taarifa zako zote pamoja na vyeti vikiwa kweny PDF kisha bonyeza
Submit ili kuweze kuwasilisha taarifa zako

WELCOME

KIDATO CHA SITA (FORM SIX)

Kwa muombaji wa elimu ya astashahada (Certificates) mwenye cheti cha
kidato cha sita (form six) anaweza pia kuongeza cheti chake kwa kubonyeza
form six ili aweze kuongeza cheti kwa kuingiza namba ya usahili ili kuvuta
moja kwa moja kutoka NECTA



WELCOME dancun-meshack  Education Level: Bachelor Degree

Form Six Education

IF YOU ARE NOT A REPEATER PUT YOUR FORM SIX INDEX NUMBER HERE

THIS PAGE 1S OMLY FOR FORM SIX RESEATERS

[t Schoct Name [ Systemn
= Qualifications
B Cumiculum Vitae | TS Passing Year

B W/ Experience

B Application Letter

B Applied Job

Na kama umewahi rudia mtihani wa form six bonyeza form six reseter page
ili uweze uweze kuongeza taarifa zako

WELCOME

Form Six Reseters

First Candidate Number

e T A

NB Kwa muombaji wa elimu ya astashahada (certificates) kama hajapitia kidato
cha sita hii sehemu sio lazima

KIDATO CHA NNE

Bonyeza Form four ili uweze kuongeza cheti chako cha kidato cha nne kwa
kuingiza namba ya usahili wa form four (registration number) ili taarifa
zivutwe moja kwa moja kutoka NECTA

WELCOME

Form Four Education

sssssss

.....................

Applind tob




Na kama umewahi rudia mtihani wa form four bonyeza form four reseter
page ili uweze uweze kuongeza taarifa zako

WELCOME jafaribiseko  Education Level: Certificate

Form Four Reseters

First Candidate humi

(D ) Kwa mwombaji mwenye elimu ya Kidato cha sita (Form six)
ukibonyeza qualifications utaweza kuona yafuatayo:

WELCOME annamasota  Education Level: Form &

Academic Qualifications

Form 4

Acd Form 4 quablications.

Your Academic Portfolio Form 6 Ferm 4

KIDATO CHA SITA (FORM SIX)

Bonyeza form six ili uweze kuingiza namba ya usahili wa form six
(index number) ili uweze kuvuta taarifa moja kwa moja kutoka NECTA
kisha bonyeza Submit

WELCOME

Form Six Education

IF ¥OU ARE NOT A REPEATER PUT YOUR FORM SIX INDEX NUME iRy AMND SEARCH

THIS PAGE IS ONLY FOR FORM SIX RESEATERS

B Dashbeard

Schaol Hame bddew Mumber  System

= Qualifications

wperience
B Application Letter
= Find Job

B Applied Job




Na kama umewahi rudia mtihani wa form six bonyeza form six reseter
page ili uweze uweze kuongeza taarifa zako

WELCOME anna.masota  Education Levek Form &

Form Six Reseters

First Candidate Number

.

@ Dashboard




KIDATO CHA NNE (FORM FOUR)

Bonyeza Form four ili uweze kuongeza cheti chako cha kidato cha nne kwa
kuingiza namba ya usahili wa form four (index number) ili taarifa zivutwe
moja kwa moja kutoka NECTA

WELCOME dancun.meshack  Education Level: Bachelar Degree

Form Four Education

Index Number
Reseters
L)t Schaol Mame Index Mumber System
= Qualifications
B Curriculum Vitae Shart Veas Paatilng Vet
vy ]

B Application Letter

B Applied Job

Kama umewahi rudia mtihani wa kidato cha nne (Form four) bonyeza
form four reseter page ili uweze uweze kuongeza taarifa zako

WELCOME erickmmary  Education Level: Form 4

Form Four Reseters

First Candidate Number

@ Dashboard




(111 ) WASIFU WA MWOMBAJI (CURICCULUM VITAE)

Ukibonyeza sehemu ya Curriculum Vitae, utaletewa sehemu inayokuwezesha

kupakia wasifu wako
Bonyeza pakia wasifu (Upload CV) ili uweze kupakia wasifu wako

WELCOME

Professional Curriculum Vitae

(IV ) UZOEFU WA KAZI (W/EXPERIENCE)
Bonyeza Working Experience ili uweze kuongeza wasifu wako wa kazi
mwombaji Ukishajaza uzoefu wako wa kazi bonyeza Save Experience

WELCOME

Professional Experience

nnnnnn

4

y

Tafadhali kumbuka, kama huna uzoefu wa kazi, unaweza kuacha sehemu hiyo bila
kujaza



(V) BARUA YA MAOMBI (APPLICATION LETTER)

Kwa waombaji wa shahada (bachelor degree),stashahada (diploma) na
astashahada (certificates) wataweza kuchagua Makao Makuu ya Jeshi la
Polisi Tanzania bara (Dodoma PHQ) au Makao Makuu ya Jeshi la Polisi
Zanzibar (Zanzibar HQ)

Pia ataweza kuchagua eneo la utaalamu (area of specialization) kama ni afya
tehama (ICT&Technologies) bandari (Port authority)

Bonyeza upload application letter ili uweze kupakia barua yako ya maombi

Kwa waombaji wa Makao makuu ya Zanzibar (Zanzibar HQ) baada ya
kuchagua Makao Makuu wataweza kuchagua mikoa watakayofanyia usahili
kama ni Unguja au Pemba kisha bonyeza upload Application Letter ili
uweze kupakia barua yako ya maombi.




Waombaji wa kidato cha sita (FORM SIX) na kidato cha nne (FORM FOUR)
wataweza kuchagua mkoa atakao fanyia usaili, kisha kupakia barua ya
maombi na kubonyeza kitufe cha "Pakia Barua ya Maombi”(Upload
Application Letter)

(VI) TAFUTA KAZI (FIND JOB)
Bonyeza sehemu ya Find Job ili uweze kuomba kazi kwa kubonyeza Apply
Now

VII ) MAOMBI YALIYOTUMWA (APPLIED JOB)
Bonyeza Applied Job ili kuona kazi uliyoomba

SOFTWARE DEVELOPER
Education Level: Fox ek Deyoo
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